Amber Alert Checklist for Law Enforcement Agencies 
· Call is received by a local agency of a possible abduction

· Dispatch gives out alert to all units of a possible abduction. Alert includes all information received from initial call. 

· Dispatch assigns units to respond to scene of incident. All available resources should respond immediately and be devoted to the investigation and obtaining facts and developing information. 
· Once abduction is verified on scene, the dispatcher should send out a teletype using the Amber Alert form in Messenger. 

· Officers on scene should obtain a photo of the child, descriptors of the child, vehicle information, and suspect information. [Refer to NMSP “Attachment A – Amber Alert Form”]

· Immediately notify the local New Mexico State Police (NMSP) dispatch so they can start the Amber Alert notification. If agency has a public information officer (PIO), that officer should coordinate with NMSP PIOs and should begin gathering information to disseminate to the media. 
· Dispatch entry should be made into NCIC as “MP Endangered” and setting the “MP Category” as “AA” (Amber Alert) to ensure the National Center for Missing and Exploited Children (NCMEC) is notified (Dispatch should have enough information received on the initial call to enter the missing person into NCIC, as this information should have been obtained on the initial call.).  Remember, the NCIC entry as an Amber Alert triggers the NCMEC notification and the teletype notifies all law enforcement agencies. 
· Notify the NCMEC Amber Alert Coordinator at 800-843-5678 of the pending Amber Alert.  The NCMEC coordinator will then confirm the information with NMSP in order to issue notification.  

· The report, teletype, and NCIC entry will be completed by the local law enforcement agency handling the call (or NMSP, if they are assigned the call).  In all Amber Alerts, NMSP is to be notified as quickly as possible. 
· Updates to the teletype should be made by dispatch as often as new information is received or information has changed. 
Amber Alert Criteria

· There must be evidence of a non-family OR custodial abduction

· Of a Child 17 years of age or less

· There must be specific information concerning the abductor and/or child, which would prove useful to the public in hopes of recovering the child

· There must be reason to believe the child is in imminent danger of bodily harm or death

· The child must have already been entered in to NCIC as missing

