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Business Center  Inventory v Account ~ Reports Support v
Manage access
View agreements

Welcome

View order history

Associate domains
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Business Center  Inventary ~ Account - Reports Suppart

Domsin Mans gement

Associate a domain with this purchasing account

Contoso - 1234567850 » CONtes0.cam - Select a domain not in this list

No ane is designated to manage this domain.

ou must designate 3 global admin for this domain. Only global seming can add and remove users, assign product licenses and perform other key tasks,
You can invite someane ebie to become a glabal admin or make yourself one. To become a global admin, you must be able to update the domain records for nkungeltestecodoma

m Make yourseif giobal admin

Enter in the name of the person you want to designate as the global admin

addenin @contoso.com

3. RUEARILEEIEEEEEES - Bl "#F . AIRECKREATUEES - IFEZMEEN - AR BEEZEE
EEYREBCHENEESE -

4. MRECREERETEHMAEALERASNEEHEES  FEEN "TWASTHHE . WRUBMAESTFEHEMIE - 25818
EREDEEFEA I DEGERNBAELE (AU jeffs@contoso.com AR 481, domain contoso.com )
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Explore the new Microsoft Business Center

You must complete this step

before your organization can

begin using services already
purchased

You are receiving this invitation because Lori Penor of your
organization invited you to become a global administrator for
contoso.com.

To begin using the Business Center, we need to have you
register with this work account:

admin@contoso.com

Get started now

The Microsoft Business Center allows users in your organization to securely view your
Microsoft Products and Services Agreement (MP5A) information, view volume licensing
orders and inventory, download software and keys, set up and manage online services,
and much more.

Because you're accepting this invitation with a work email address. your employer may
control your communications and data, and their policies apply to your use of the
service.
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Microsoft Business Center

Create your organizational
account

R B,

James Alvord

Create password

Confirm your password

Start ®

IR Microsoft L 1EMRS - Al Tt iESE -

Microsoft Business Center

We know you!

You're using admin@contoso.com with another Microsoft service
already. To finish signing up for Microsoft Business Center, sign in
with your existing password.

Signin ®

YR EE Microsoft T 1EIRS - Al RSN EE -
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Ready to take charge and
become the admin for
contoso.com?

As the admin, you'll contral and manage how everyene in your crganization uses Office 365,
To become the admin, you have to create a special record in DNS to prove you own the
Sormai

Follow these step-by-step instructions

Yes, | want to be the admi[Q ®

Ne, nat me

4. WMRENR  HERAEES  FHWERAEHE - ABEIENIE TXT iiit - DRERHEHEEZASE -

5. EHRAEFTENAT - REREE Office 365 XEMIL FRHB RSP LERIRIF - BERRFE TXT 3 MX iCifiE
TR RER -

Add this TXT record to show you own
contoso.com

Note: Only the domain owner can update DNS records, so we ask you to add this TXT record. Adding this TXT record won't affect your current email or other
services.

To add the record
*  Go to your DNS host (Change)

»  Copy the values from the following table and add them at your DNS host.

TXT records (Step-by-step instructions for adding a TXT record)

TXT value

@ MS=01234567890 3600

Okay, I've added the record ®

Can't add a TXT record? Use an MX record instead

< Back
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6. ZHMEMSAINIG TXT ik - UHERHEBILEE®E B2 —EEE  BErEEFTHR - HIRESHS Office
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Done! You're now the Office 365
admin for contoso.com
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| | B¥H
[ Microsoft lori@contoso.com ﬁ

Business Center Inventory Account ~ Report Support v Store for Business

Associate a domain with your purchasing account
Your order is complete and you will be billed for these services, but you must associate a domain before you can begin using them.

Licensing, Services and Benefits

PURCHASING ACCOUNT NAME PURCHASING ACCOUNT NUMBER
Contoso 0005282751

PLAN NAME QUANTITY
Power Bl Pro User CCC 00

These online services that you are setting up will expire after the Usage End Date specified in the order from your Microsoft partner.
Next steps

(3 Associate domain
3 Set up more online services

(@ Back to your Licenses and Services

EEENERN AR I B 1R 75 R R B A A R IB R S -
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Licenses, Services and Benefits ~

PURCHASING ACCOUNT

Select an account

Licenses and Services

Software Assurance and Services Benefits

Select 2 Purchazing Account from the Account Selector.

3. EESHRIPBAMERBRFNZMNMOEHE - @EWAZE  BHICEIMBIRE  REEESERPER -

Select a Purchasing Account
You can search by Customer, Purchasing Account Mame, Purchasing Account Number, Agreement Mumber and Location.
[0 o] [an
Recent Accounts Search Results (5)
Fabrikam LLC PURCHASING ACCOUNT AGREEMENT NUMBER PURCHASING ACCOUNT TYPE
Fabrikam NUMBER .
005170002 4100004120 Commercial
Redmond, Wa
Fabrikam LLC mm ACCOUNT AGREEMENT NUMBER PURCHASING ACCOUNT TYPE
ST LT T 005170076 4100004120 Commercial
New York, NY
Fabrikam LLC mm ACCOUNT AGREEMENT NUMBER PURCHASING ACCOUNT TYPE
ST T L= et 005170083 4100004120 Commercial
Mexico City, Mexico

BIA "Fab, SEERT BB L F I FRRRT A RIRAE e
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o 1h2
o RIBIRFIRES

o  GHRIERT

Select a Purchasing Account

You can search by Customer, Purchasing Account Mame, Purchasing Account Number, Agreement Mumber and Location.

| J2 Al

Custormer Legal Entity Mame
Purchasing Account Mame
Location

Purchasing Account Number
Please enter search terms to select a Purchasing Account. Agreement Number

| Recent Accounts Search Results

4. FERSERPHRIMFRBIRPILBEIZIRSE - ABNRECRB—ERBEIRE - B GRENG LR - EERES
ARF51RE R EAR L IRFS LR -

Licenses and Services Software Assurance and Services Benefits
| Search Pl SET UP ONLINE SERVICE S
L] snow espired ExpandColispse &l
Access -
Exchange Online W
Office w
Office 365 w

RIERER L IRFET IR EBIRE 5/ 1E# L
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Licenses, Services and Benefits ~ Setup online services

* PURCHASING ACCOUNT * parThER @
Fabrikam, Inc =
000523189 oniuen Ine

* ONUNE SERVICES ()

Select an online service to begin setting it up and getting it ready to use.
Dynamics CRM Online
Dynamics Marketing

Enterprise Mobility Suite

6. BEGE - B AEWASERBREBORE -

BIUNAEZE Office 365 - BIMZAREIZEREE Office 365 Enterprise E1, B2EHMEL - SIERFIHOIRESTER LR

EBREE -
AR LW BLEE 100 FEFTHIRE -

* ONLINE SERVICES * PLAN HAME * guanmTY 8

8 o s

Dynamics CRM Orilirsg

Dyramics Marketing Ondine [ ©ffice 385 Ent E2 Per Lher Cloud Subs I:I

s 0 e sn s —
[ Ofice 365 Ent K1 Per User Cloud Suts |:|

= - )

e

7. EBENTF—HEAITN-ELSR
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Licenses, Services and Benefits « Verify online services setup

PURCHASING ACCOUNT NAME PURCHASING ACCOUNT NUMEER

FABRIKAM IT 0005212430

PLAN NAME QUANTITY ACTIONS
Office 365 Ent E1 Per User Jloud Subs 100 *

These online senvices will renew on your next purchase account anniversary date of 7/1/2014.

o By setting up this online service, you commit to placing an order for this premptly with your partner.

If you don't, we may cancel the service. Microsoft will notify your partner after you complete setup.

BACK CANCEL SUBMIT

9. MERRRZE BRELHZHR—IREEME - S5F8 Microsoft IEEREREMNR LR - ARESHHA -
—Eﬁﬁ%ﬁ'\)t%ﬂuﬁﬁﬁﬁ - MEOASFEEFBUER - BR LESERCAEXRNRHEIER -

0 We are setting up your online services

Wi will send you a confirmation erail when they are ready to use

B BN S T BN RER 2 18 1 I i R AR TR AN

10. EWMT—% - KAEMEREIELUEE
o REHM LR
qE
o REIERIRERARS

BE : s ABEHAMRTE ( EME ) R LIREILETERIBRFERE - Microsoft BEAEHISTERHF - LIERGEHE
ZHRTEHIARE © Bt O] LURITHI 5 TE B A R E R -
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Licenses, Services and Benefits « Confirm cnline services setup

We are setting up vour online services. We will sand you a confirmation ernail when they are ready to use.

PURCHASING ACCOUNT MAME PURCHASING ACCOUNT MUMBER
FAERIKAM IT 0005215480
PLAMN MAME QUANTITY

Office 365 Ent E1 Per User Cloud Subs 100

These anline services will renew on your next purchase accoumnt anniversary date of 6/30/2015.

Mext steps

@ Setup more online services

@ Back to your Licenses and Services

MSDN & Bd

MSDN =] BIZBER Microsoft GIFEHEUS - th EAERESEBHP LRGN E - MEABITRE MSDN 7]
B - BIE - BFIARIIAGR DR 2RISR 5 EENR ERFD -

SRR HREEIE MSDN £ - BREE R B MESEE PO RAEEME MRS E—IE -

FE R IR RO 4R L AR 7S

RECEATHIR ERBIORE Y - FENHREMETR - SRS T EFEHER -

Subject: Your online services are ready to use

Your online services are ready to use

The online services that you requested are now ready to use. For details, sign in to the Volume Licensing
Center.

If you requested these online services yourself, your partner will contact you to place an order for them.

Microsoft ZZ 85 E + I B EHT IR FIL#E T

% Microsoft

Microsoft K=& #



RIR

WRZEFEMG2E - BT EFHPOARIEMRBIOFAER - 5F0F -
1
2.

3.

OJ L 18 1RGP B SK AR LR 18 £ Al

BABBPL - REFEEE  RFAESER -
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ZAE BRG] FRERRBRSIRE - ZRSIRHPSBERNCRRENR LR

SWERMAR LR - JURESHRERSHK - EZEE LR ERBE -

AFY : BE N5 FIIERIAR L ARTS

- REMEFAEDS -

RECARERNR FIR%E - TR TER/BE, BR Y MURRERZRENFAET - BRCAERNREE

B FrER & m A4 (10 Office 365)BI O] B/RZ IRIE I AR AR A -

Bn  ZIERCBREEEN S RURREFR ERCSBIHOR LR -

BRELHR ERFOHE -

oA EMUBRN T BrR LIRBEE
FAIBHERUBRSFRHARACMEAS BNR LREHE -

- QAR fHEEFT B E

- MIFETEBHETBIEE -

MmERUzENEERER TREECRBEREBLSERHIBHNR LR (HTECSRE ) -

Licenses and Services

[ search

A

[ Show expired

Access

EXPORT

Expand,/Collzpse all

L
Exchange Online W
Office v
Office 365 ~
AVAILABLE ORDERED
p EDITION QUANTITY QUANTITY
p Enterprise E1 450
Enterprise E1 for
» CoregAl 200 200
b Enterprise E3 235 70
p Enterprise E4 100
p Professional Plus 100
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RARRCER L EEMAR LR (IEIKERZE)

BEMREARNAE LRBNFAEAARSTHFIUERHPOPER  BEZERER EMBNERE RIEKRIE - RIEE
BP0 ZHERIE - TEWT

1. BN TRE/EE, Br Y URRCE CREEERANEAEN -
EAREF R - FHFIER Office 365 AY Enterprise E1 iR - EHAE A 450 ] EIA -

Office 365 -~
b EDITION gﬂm?:E e qou?rfn:ls a@
. Enterprise £1 450
PURCHASING PURCHASING RESOURCE AVAILABLE CRDERED
ACCOUNT NUMBER  ACCOUNT NAME USAGE QUANTITY QUANTITY NEXT EXPIRATION ACTIONS
0005215400 Fabrikam IT Per User 450 Select N
[ m*[‘h 200 200
) Enterprise E3 5 ™
» Enterprise E4 100
b Professsnal Blus 100

2. EWMBMERZRANPIER Sk - ARERE MIRIIEER - REEIRRRE - NIt B R BNENRSA
BE - REE - AR FBREMEZAR -

- Enterprise £1 450

PURCHASING PURCHASING RESOURCE AVAILABLE ORDERED

ACCOUNT NUMBER  ACCOUNT NAME USAGE QUANTITY QUANTITY  MEXT EXPIRATION| ACTIONS

0005213480 Fabrikam IT Per User 450

Entergnse E1for
» CoreCAL 200 200 -
Manage services
) Enterprise £3 235 70
O —
Transaction History x

Below is the bistory for your hoenses and seraces

Purchaning Account: 0052 19430 - Fabsikarm [T LXPORT

START EFFECTIVE _ END EFFECTIVE
T pan

DATE [ TP S — T ohone g — T T sttt T quemy ¥

P f’";"“ Sl preution Office 365 Enteprise £1 a1 Aetive W ~
I see,

Bz I::"s"' Provision. ffice 155 Trterprize [1 AL Aetive 00

RO Ic:""““ D rovieion Dfice 355 Frtarpris £1 L PeationHold 100
Centusn Software,

b Conlnd e Frovition, Office 345 Ertwprice £1 sa1 hitin 00

e I‘; :‘" i . Office 365 Entrprise £ AL At 00

B I‘:‘:"‘ i i W Offce 345 Enteprise €1 sal ProvaionHod 100

g Ic“l'“"s“ B Brovision Difice 285 Pa———" el Betive 0

A E:":“"s“ M Provsien Office 365 Enterprise £1 AL active 100 o

BB ER T R IER LR (E BRI BERS

EE NEIRHRI TS CSV al&Ek - FFENEY -
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3. ZEERKIRBEWECASANERZIEIRE @ BAERE NI EER AR ENEERS - LR SEEBEEDL -
A 4R EARFEFTTE ARG -
BIMNZE A Office 365 KR E R AEINEIRRTE - A ZE A Office 365 IARILL - TEARETIBIAREF Office 365 W &I
BIBR7S -
AR BACEENEEREECKBEGNABIRSZEAFTE DL - FTUEMNEQERE Office 365 ALK -
FABBNREA - O UFIAE Microsoft I—REATIDEE °

Office 365 ~
}  EDITION AVAILABLE QUANTITY © ORDERED QUANTITY ©
¥ Enterprise E2 100 100
PURCHASING PURCHASING RESOURCE AVAILABLE ORDERED
ACCOUNT NUMBER ACCOUNT NAME USAGE QUANTITY QUANTITY NEXT EXPIRATION | ACTIONS
0005194727 Fabrikam Per User 75 75 12/30/2015
Select
View histo
0005194727 Fabrikam Per User 25 25 12/30/2015 anage se
b Enterprise E3 25 0

ENETBRFE - AT [aE A RAEIE RSB - U RETE FFR LR

F ARG ERRRYFT AR RS

RIBEENERAR - BEENMERRBELRCE - SRR H PO - BAZRBAIERL - TEERYE, ERERTERIHE
s £ - IR EIR R E RSV AR LIRS -

Microsoft # LR BRZE - Hh—ENABCHEL - BEEKHEENTCERTCHBERBNEN - BLBERRBEAHRR -
OISRV AR EARTZ AL SR E BAVERAREA -
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Office 365 AYfF FHEAE IR

Office 365 Z £ A& Z M Microsoft 42 LR - Office 365 MABIAARENRIAKIEEN - I EBEENERESE - LER
LEEREL

£ Office 365 RISV AR EE fE FHZE

o Office 365 WEREIUREABAE—UFER Office 365 IRBHI AR U NREEREIRS - ERUNFEEFERER
Bl - BEERAERAERIKEE - LRESEER -

EIREL BRI

o TEFEIEARAY Office 365 & - EAREBEZEAEBESTOIEMA Outlook + SharePoint Online * Lync Online E& &R - 1R
=& Office 365 Enterprise 3§ Office 365 Midsize Business I EHsiEAEEIRAAEIRE - BIEIMIESREI KRR
MERENCARPNERERIRERE -

Office 365 for Business E2Z 00\

B4 1# A Office Online

Office 365 X8
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http://office.microsoft.com/en-us/office-365-for-business-learning-center-FX102821134.aspx
http://office.microsoft.com/en-us/office365-suite-help/start-using-office-and-office-online-HA103106031.aspx
http://office.microsoft.com/en-us/support/?CTT=97
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