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Protect personal data that is entrusted to you. If you see or suspect that 
information is at risk, speak with your manager or another internal resource. 

RESPECT 
PRIVACY 

Do you work with sensitive information? Remember:

• Handle personal information carefully, only using
it for business reasons.

• Follow all data privacy and protection laws
wherever we do business.

• Treat private information like your own, never
sharing it with an unauthorized person.
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